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• Impact of Donation Email 
• Impact Story Email 
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• Sample Final Reminder Letter 
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General Introduction Email  

 

Dear (personalize with employee name),  

 

Throughout our life we have learned the value of teamwork and understanding when working together 

the greater our impact.  

 

Columbus Area United Way provides us the opportunity to make a powerful impact in our community. 

Through an extensive network of donors and volunteers, Columbus Area United Way provides 

services to Boone, Colfax, Platte, and Nance counties offering assistance to 19 partner agencies 

and direct programs which provide over 30 different programs focused on Education, Financial 

Stability and Health of our community.  

 

When you give to Columbus Area United Way your contribution is providing for 1 in 4 community 

members to access resources supported by United Way. When you give to Columbus Area 

United Way you can be assured your gift is going to support your neighbor, your co-worker, your 

family, your friends, your community. Once again I ask that you join with me in supporting our team 

effort and continue (Company Name)’s tradition of giving and community investment.  

 

Sincerely,  

[ Name and Title]  

 
 

Campaign Kickoff Email  

 
Hello Team,  

 



We are excited to announce today marks the start of our Columbus Area United Way Employee 

Giving Campaign!  

 

We are excited to continue [COMPANY NAME]’s proud tradition of giving back to the community 

through Columbus Area United Way.  

 

From [BEGINNING DATE] to [ENDING DATE], you will have the opportunity to learn what Columbus 

Area United Way is doing to help the community and how you can make an impact. We will be 

sharing information about the campaign, including fun upcoming events, and the impact we can all 

have on our community when we each give what we can.  

 

Last year, we raised [$XX, XXX] through our campaign and XX% of employees participated – THANK 

YOU! This year, we expect to reach a goal of [$XX, XXX or XX% participation] and make a positive 

impact in our community. Beginning [DATE], you will have the opportunity to give [include details of 

how people can make a gift through their pledge form/online site].  

 

Please join me in supporting Columbus Area United Way which provides direct support to 19 partner 

agencies and direct programs which provide services in the areas of Education, Financial Stability 

and Health for our community. Your dollars support 1 in 4 community members who are accessing 

services supported by Columbus Area United Way. Thank you for your compassion about others in 

our community and doing your part to make our community healthy, stable, and strong!  

 

Let’s have a great campaign!  

[ Name and Title]  

 
 

Impact of Donation Email 

 
Dear “company name” team members, 

 

Did you know that local volunteer committees drive the United Way funding process and ensure that 

each gift makes the most impact? Funding decisions for programs are data-driven and programs are 

evaluated on a regular basis to ensure that goals are achieved. 

 

 United Way supports local programs that are here for us when we need help. Last year, Columbus 

Area United Way supported 19 partner agencies and programs that served 175,400 clients in Health, 

1,988 clients in Financial Stability, and 2,609 clients in Education.    

 

See  https://www.columbusunitedway.com/community-service-directory resources for a list of services 

and resources.  

 

Here are just a few examples of how your gift can help:    

• 50 cents a week ($26 annually) provides one book a month to a child for a year.  

• $1 a week ($52 annually) supports exercise and cooking classes for youth.  

https://www.columbusunitedway.com/community-service-directory


• $3 a week ($156 annually) provides one time food assistance for a single mother and her child 

• $10 a week ($520 annually) provides mentoring to a child for a year.  

• $20 a week ($1,040 annually) provides a safe environment, services and advocacy to victims 

of abuse and neglect.  

 

INSERT ANY COMPANY INCENTIVES or GOALS HERE 

 

It’s easy to donate, just complete your pledge form and return it to: INSERT INSTRUCTIONS, 

WHERE TO TURN IN FORM, AND WHO TO CONTACT WITH ANY QUESTIONS.   

 

Thank you for your support of United Way. Your gift will help provide critical support to the community 

members of the Columbus Area United Way! 

 

Sincerely,   

SIGNATURE OF SENDER 

 

 

Impact Story Email  *go to our Campaign Toolkit online to find more stories* 

 

Dear COMPANY NAME team members,  

 

I want to provide you a true testimony of the work that can be done.  

 

A thank you written by a mentee to his TeamMates mentor, “I first want to start off saying how grateful 

that I am for your presence in my life throughout the last four years. You have been nothing but a 

great mentor. Honestly, I was hesitant at first, when being asked if I wanted to participate in the 

TeamMates program. To be frank, I was genuinely opposed to it. However, after meeting you for the 

first time I knew for sure that my joining of the TeamMates program was a decision that would change 

my life for the better. In short, you have been a constant in my life that was much needed. High 

school has been rough and always knowing that I could count on our weekly visits made my school 

week much easier to handle. I really want to emphasize how monumental you were in my life. I will 

miss these days, and I promise to never forget our basketball games. And I know that if I ever need 

anything I can just give you a call and you'll be there.” 

 

Thanks to programs funded through Columbus Area United Way, 96% of individuals reported 

meaningful relationships with adults and/or peers AND 220 youth were assisted to help 

overcome a barrier impacting school performance.  

 

These results are fueled by your support!  Please join me in this year’s campaign, together we can 

make positive change.  

 

INSERT ANY COMPANY INCENTIVES or GOALS HERE 

 



 It’s easy to donate, just complete your pledge form and return it to: INSERT INSTRUCTIONS, 

WHERE TO TURN IN FORM, AND WHO TO CONTACT WITH ANY QUESTIONS.   

 

Thank you, your gift will make an impact in Siouxland!  

 

Sincerely,   

SIGNATURE OF SENDER 

 

 

 

Sample CEO letter of Endorsement  

 
Dear [Name] OR [Colleagues], 

 

As we launch our United Way campaign, I ask you to please join me in supporting Columbus Area 

United Way.  

 

This year’s campaign will kick off at [COMPANY’S NAME] on [DATE]. [COORDINATOR’S NAME or 

CAMPAIGN COMMITTEE] has been chosen as our Campaign Coordinator(s) and has added new 

and exciting ideas to make this campaign the most successful yet. Columbus Area United Way has 

the full support and commitment of [COMPANY NAME], as Columbus Area United Way makes sure 

your gift to programs stay in our community, making the greatest impact possible for your dollar.  

 

However, they cannot do it without you. Your generous support for Columbus Area United Way will 

ensure children and youth achieve their potential through education, it will help families become 

financially stable and independent, and it will improve our community’s health with a focus on mental 

health services.  

 

If you have given to Columbus Area United Way in the past, thank you! This year, please consider 

increasing your gift by 50% a paycheck (for example, stepping up from $10 to $15). If you have never 

given before, now is the time to do so because – through your Columbus Area United Way gift – you 

will help 1 in 4 community members access services in Education, Financial Stability and Health.  

 

Together, we have the joy and privilege of making our community a better place for all, neighbor 

helping neighbor.  

 

[Company Name], and I personally support Columbus Area United Way. I hope you will, too.  

 

Sincerely,  

[Name of Senior Leadership at the Company] 

 

Sample Mid-Way Campaign Letter  

 

Hello Team,  



 

We have reached the mid-point of the [COMPANY NAME] campaign for United Way and have 

reached XX% of our $XX goal [or are X participants short of meeting our participation goal of XX%]! 

Thank you to everyone who has been able to make an investment in our community so far.  

 

If you have given already, THANK YOU! Your gift will help create a better future for our community 

members in need.  

 

If you have not made a gift yet, please consider getting involved. A gift to Columbus Area United Way 

benefits the education, financial stability and health of our community and will go to support 19 

partner agencies offering 30 different programs impacting change.  

 

You can make a gift by [INSERT INSTRUCTIONS ON HOW TO GIVE & INCLUDE DEADLINES].  

Success is the work of many, but it starts with you, one person who cares. We hope that you will 

consider giving generously to Columbus Area United Way.  

 

Sincerely,  

[Name and Title] 

 

 

Sample Final Reminder Letter  

 

Hello Team,  

 

As the United Way Campaign comes to a close, I wanted to send out one last message to encourage 

you to get involved. If you have already donated, THANK YOU! Your commitment to improving our 

community sends the message that [COMPANY NAME] is a company that cares. We are grateful for 

you and your contribution.  

 

If you are still thinking about it – please keep this in mind:  

 

Columbus Area United Way receives 70% of donations through individual giving, so every dollar you 

can give really does impact our community. Every additional person that chooses to contribute to the 

campaign helps address critical needs in our community, like services for abused and neglected 

children, families find shelter and food security, provide access and advocacy to healthy lifestyle 

choices including mental health services, and allows families to gain financial independence.  

 

Thanks to the generosity of people like you, Columbus Area United Way is impacting our community 

for the better. Please help us finish our campaign strong by making a contribution today! 

 

Thank you for everything you do!  

[Name and Title] 

 

 



Sample CEO Thank You Letter  

 

Dear [NAME],  

 

Thank you for your support of [COMPANY NAME]’s campaign for Columbus Area United Way. 

Together, over [$XX,XXX] for our community and over [XX%] of employees participated in the 

campaign, surpassing our goal of [$DOLLAR GOAL or XX%] – and it’s because you made the 

decision to help. Our community needs people who feel passionately about others and are committed 

to improving lives of all within the community. Thank you for your commitment to our community and 

for your generous donation.  

 

Your generosity and community investment are why [COMPANY NAME] continues to stand out as a 

leader in our community. Thank you for proving that one person can make a big impact.  

 

Sincerely,  

[CEO] 


